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2009
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Health & Safety Conference

BEST PRACTICES 
Safety Promotion

BP001:  
Greater Essex DSB

Safety Promotion specific 
for special education staff.

Contact person:
Tim Lauzon, Health & Safety Officer, 
GECDSB     tim.lauzon@gecdsb.on.ca

mailto:tim.lauzon@gecdsb.on.ca�
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BEST PRACTICES 
Staff  Training:

BP002:  
Greater Essex DSB

Safety Training of temporary 
support special education 
staff in August, before 
school starts.

Contact person:
Tim Lauzon, Health & Safety Officer, 
GECDSB     tim.lauzon@gecdsb.on.ca

mailto:tim.lauzon@gecdsb.on.ca�
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BEST PRACTICES 
Personal Protective

Equipment

BP003:  
Greater Essex DSB

A full selection of PPE to be 
used when ever you find 
yourself in the personal space 
of the special needs student.

Contact person:
Tim Lauzon, Health & Safety Officer, GECDSB     
tim.lauzon@gecdsb.on.ca

mailto:tim.lauzon@gecdsb.on.ca�
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BEST PRACTICES 
Classroom / 

School Safety 
Audit

BP004:  
Hamilton Wentworth DSB

A tool for a quick 
assessment of each 
classroom student 
placement.

Contact person:
Corey Boyle, Health and Safety Officer
HWDSB Corey.Boyle@hwdsb.on.ca

mailto:Corey.Boyle@hwdsb.on.ca�
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BEST PRACTICES 
Safe Intervention 

Plan

BP005:  
Hamilton Wentworth DSB

The Safe Intervention Plan 
incorporates both 
preventative and reactive 
planning.

Contact person:
Corey Boyle, Health and Safety Officer
HWDSB Corey.Boyle@hwdsb.on.ca

mailto:Corey.Boyle@hwdsb.on.ca�
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BEST PRACTICES 
Student Transition Safety 

Checklist

BP006:  
Greater Essex DSB

To facilitate communication 
between schools and to help 
eliminate accidents and 
injuries form occurring for 
student transition to new 
schools.

Contact person:
Tim Lauzon, Health & Safety Officer, GECDSB     
tim.lauzon@gecdsb.on.ca

mailto:tim.lauzon@gecdsb.on.ca�
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BEST PRACTICES 
S.T.A.R.T.  TEAM

BP007:  
Thames Valley DSB

Short Term Accommodation 
Response Team to quickly assist a 
school with new or changing 
special education needs.

Contact person:
Jeanette Johnston, Learning Supervisor           
TVDSB   j.johnston@tvdsb.on.ca
Bill Wallace, Safety Specialist, HR Services
TVDSB   b.wallace@tvdsb.on.ca

mailto:j.johnston@tvdsb.on.ca�
mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Itinerant Teachers

BP008:  
Thames Valley DSB

Supporting students with very 
specific exceptionalities and 
learning requirements, thereby 
improving injury prevention 
locally. 

Contact person:
Jeanette Johnston, Learning Supervisor           
TVDSB   j.johnston@tvdsb.on.ca
Bill Wallace, Safety Specialist, HR Services
TVDSB   b.wallace@tvdsb.on.ca

mailto:j.johnston@tvdsb.on.ca�
mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
A.B.A.  Training

BP009:  
Thames Valley DSB

To support students with the 
exceptionality, Autism 
Spectrum Disorder, thereby 
limiting the conditions under 
which problematic behaviours 
occur.

Contact person:
Jeanette Johnston, Learning Supervisor , TVDSB   
j.johnston@tvdsb.on.ca
Bill Wallace, Safety Specialist, HR Services
TVDSB   b.wallace@tvdsb.on.ca

mailto:j.johnston@tvdsb.on.ca�
mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Writing Effective Safety 

& Behaviour Plans

BP010:  
Thames Valley DSB

To assist school teams in the writing 
of a student’s Individual Education 
Plan,  Safety Plan, and or Behaviour 
Plan.

Contact person:
Jeanette Johnston, Learning Supervisor        
TVDSB   j.johnston@tvdsb.on.ca
Bill Wallace, Safety Specialist, HR Services
TVDSB   b.wallace@tvdsb.on.ca

mailto:j.johnston@tvdsb.on.ca�
mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Safety Plans

BP012:  
Dufferin-Peel Catholic DSB

Safety plans assist staff 
in recognizing, managing 
and de-escalating 
specific unsafe 
behaviours.

Contact person:
Lynn Schaule, Manager Health & Safety          
DPCDSB  
lynn.schaule@dpcdsb.org

mailto:j.johnston@tvdsb.on.ca�
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BEST PRACTICES 
ASD  Bus Safety

BP014:  
Bluewater DSB

To provide students with 
Autism Spectrum 
Disorder a safe drive to 
and from school.

Contact person:
Gloria Morris, Training and Development 
Supervisor for Educational Assistants,  BWDSB   
Gloria.Morris@bwdsb.on.ca

mailto:j.johnston@tvdsb.on.ca�
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BEST PRACTICES 
Special Education 

Ergonomic Hazards

BP015:  
Greater Essex DSB

Identify ergonomic hazards 
for special education tasks 
and recommended controls.

Contact person:
Tim Lauzon, Health & Safety Officer, GECDSB     
tim.lauzon@gecdsb.on.ca

mailto:tim.lauzon@gecdsb.on.ca�
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BEST PRACTICES 
LIVE SMART
WORK SAFE

BP016:  
Ministry of Labour, MOL

Health and Safety for 
secondary  students with 
special needs in 
cooperative education.

Contact person:
Sue Boychuk, Manager, Young Worker Health & Safety 
Strategy Unit, Occupational Health & Safety Branch, 
Ontario Ministry of Labour, MOL   
sue.boychuk@ontario.ca

mailto:sue.boychuk@ontario.ca�
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BEST PRACTICES 
Notification of  Risk of  

Injury from Student

BP017:  
Toronto DSB

Duties of the 
Employer/Supervisor to 
provide information as 
advise a worker.

Contact person:
Chris Broadbent, Manager of Health & Safety 
TVDSB   chris.broadbent@tdsb.on.ca

mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
New

Personal Protective 
Clothing

BP018:  
Kawartha Pine Ridge DSB

We have taken proactive steps to 
source out a supplier and develop 
new personal protective clothing 
for staff that find themselves in 
the personal space of their 
assigned student.

Contact person:
Sandy Gougeon, Special Edcuation Support Staff Manager, KPRDSB  
sandy_gougeon@kprdsb.ca
Mary Jane Smith, HR Specialist Occup. Health&Safety, KPRDSB
Maryjane_smith@kprdsb.ca

mailto:j.johnston@tvdsb.on.ca�
mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Resource Guide for 

Working with Students 
with Special Needs

BP019:  
Kawartha Pine Ridge DSB

The document specifically 
addresses risk analysis, 
appropriate response plans, 
guidelines for the use of Non-
Violent Physical Crisis 
Intervention and debriefing after 
incidents of escalated behaviour.

Contact person:
Sandy Gougeon, Special Edcuation Support Staff Manager, KPRDSB  
sandy_gougeon@kprdsb.ca
Mary Jane Smith, HR Specialist Occup. Health&Safety, KPRDSB
Maryjane_smith@kprdsb.ca

mailto:j.johnston@tvdsb.on.ca�
mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Operational Procedure 

Risk of  Injury Prevention

BP020:  
Toronto DSB

Special Needs Students: 
Management Process for 
Risk of Injury Behaviours.

Contact person:
Chris Broadbent, Manager of Health & Safety 
TVDSB   chris.broadbent@tdsb.on.ca

TDSB Operational Procedure PR699 SCH: 
Special Needs Students: Management Process for Risk of Injury Behaviours 

 
Definition: Risk of Injury Behaviours 
Regarding exceptional students whose behaviour presents a significant risk of injury to self 
and /or others: 
 
Positive Behaviour Supports (PBS) 
Progressive Discipline promotes positive behaviour supports as an approach to working 
with challenging behaviours. In line with best practice, PBS requires that we: 
 
Definition: Management Process for Risk of Injury Behaviours: 
The management process for risk of injury behaviours is first and foremost an ongoing 
process rather than a single event or meeting.  
 
Functional Behavioural Assessment (FBA) 
Based upon the FBA, a behavioural support plan is developed in the IEP to identify 
alternative behaviours for the student and strategies for reducing or replacing ineffective 
behaviours. 
 
Behaviour Log  
The Behaviour Log is an integral part of the functional behaviour assessment process. It is 
an important tool in identifying patterns in the student’s behaviour, modifying or adjusting 
intervention strategies, and in evaluating the success of the IEP.  
 
Individual Education Plan (IEP) 
In PR699 the IEP is a key document for recording and documenting individual student 
needs and the appropriate strategies to program for behavioural goals.  
 
Safety Plan  
The Safety Plan is an emergency response plan implemented when risk of injury to staff and/or 
students is imminent and must be written for students whose behaviour poses a safety 
concern.  
 
Physical Restraint protocol: 
It is the position of the TDSB that physical intervention must only be used in those 
situations where a student’s behaviour presents a clear and imminent risk of injury to the 
student and/or others. 
 
 The TDSB uses Behaviour Management Systems training. The training promotes 
methods to defuse tension in conflict situations as well as instruction in specific containment 
strategies that maintain dignity and safety of the individual being restrained. 
 
Notification to Staff of Risk of Injury: 
TDSB school principals must ensure that all employees who have regular contact with 
special education students with a current history of violent aggressive behaviour in school 
are informed of the risk of injury when interacting with these students 
 
Reporting of Violent Incidents: 
When working with special education students who present with previously identified 
ongoing behaviours that meet the definition of violence, the incidents are tracked on the 

mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Student Behaviour Logs

BP021:  
Toronto DSB

Ongoing tracking to 
identify patterns in 
behaviour, modifying  
intervention strategies, 
and evaluating success of 
intervention.

Contact person:
Chris Broadbent, Manager of Health & Safety 
TVDSB   chris.broadbent@tdsb.on.ca

SPECIAL EDUCATION STUDENT
BEHAVIOUR LOGS

A Behaviour Log is an ongoing daily tracking form for keeping a record of a 
student’s behaviour. It is an important tool in identifying patterns in behaviour, 
modifying or adjusting intervention strategies, and in evaluating the success of 
intervention. It is also an important tool in communicating with parents/guardians, 
community agency support services, school administration, and TDSB services.

A Behaviour Log can be used to track any type of behaviour—from mild, 
inappropriate behaviours such as social skills (e.g., taking turns, asking for help, 
joining play activities) to more severe inappropriate behaviours such as non-
compliance (e.g., refusing to follow instruction, disrupting the class, leaving the 
area) and to very serious inappropriate behaviours such as physical aggression and 
assault (risk of injury) that require physical intervention by staff.

Where “Planned Physical Restraint” on an ongoing basis is part of a 
student’s Safety Plan (See B.18.15), the Behaviour Log is used to track and 
document incidents requiring physical restraint rather than the Violent Incident 
Form for Special Education Students. However, if injury to staff or student occurs, 
the Violent Incident Form for Special Education Students must also be completed 
along with the TDSB Employee’s Report of Accident/Injury Form.

Time Locati
on

People/Pers
on Involved

ANTECEDENT
Describe the triggers or 

what happened just 
before…

BEHAVIOUR
Describe what 

happened…

CONSEQUENCE
What positive or 
negative event 

occurred 
immediately 

following

Possible 
Function
(escape, 

attention, 
sensory, 
tangible)

ABC Data Recording Chart
Name:                                             Behaviour:

mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Functional Behavioural 

Assessment

BP022:  
Toronto DSB

An approach to addressing 
behaviour problems by 
looking at causes and 
characteristics or symptoms 
of the behaviour.

Contact person:
Chris Broadbent, Manager of Health & Safety 
TVDSB   chris.broadbent@tdsb.on.ca

Functional Behavioural Assessment
(a brief overview)

What is a Functional Behavioural Assessment?

•It is an approach to addressing behaviour problems that looks at both the 
likely causes of behaviour and at the characteristics or symptoms of the 
behaviour.
•It attempts to answer the questions: Why is this person engaging in this
behaviour, in this setting, at this time, e.g., to escape, avoid, or get 
something?
•It attempts to identify the biological, social, affective, and environmental 
factors that initiate, sustain, or end the behaviour in question.
•It focuses on identifying patterns of behaviour, rather than individual 
occurrences.
•It recognizes that the functions of behaviour are not usually considered 
inappropriate. Rather, it is the behaviour of the student to satisfy the function 
that is the problem.
•The goal of intervention, then, is to fulfill the student’s need with an 
appropriate alternative that serves the same function as the inappropriate 
behaviour.

A Functional Behavioural Assessment is not:

Key outcomes of a Functional Behaviour Assessment:

Who conducts a Functional Behavioural Assessment?

Conducting a Functional Behavioural Assessment

•Antecedent – what was happening before the behaviour occurred?
•Behaviour – what did the student do?
•Consequence – what happened after the behaviour?

mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Special Education 

Student
Violent Incident Form

BP023:  
Toronto DSB

Principal to record all cases 
of special education 
student violence.

Contact person:
Chris Broadbent, Manager of Health & Safety 
TVDSB   chris.broadbent@tdsb.on.ca

 
To be used in place of Ministry of Education Violent Incident Form  
for Special Education Students (IPRC’d) 

 

Form 699B 
May 24, 2006 

Page 1 of 1 

 
SPECIAL EDUCATION STUDENT  

VIOLENT INCIDENT FORM 
 

TO BE COMPLETED BY THE SCHOOL PRINCIPAL AND KEPT IN THE OSR  (whether or not incident resulted in 
suspension/expulsion) 
Note: If violent incident resulted in staff injury, the TDSB form Employee’s Report of Accident/Injury must also be completed. 

  
Name of Student: ________________________________________  School: _______________________________ 
Date of Last IPRC: ______________    Exceptionality: ___________________  Placement: __________________ 
 
A. DESCRIPTION OF VIOLENT INCIDENT: (include description of any physical restraint required – use additional page(s), 
if necessary) 
 
 
 
 
 
 
 
 
 
B. POLICE CONTACT      [  No Police Contact ] 

1. Date of Contact 2. Date of Police Investigation 3. Investigating Officer 
   
  
C. SCHOOL BOARD RESPONSE 
Suspension: Length of Suspension: _____ days    > Re-entry Case Conference Scheduled / Date: _________________ 
Denial of Access               Length :   _____ days  > Re-entry Case Conference Scheduled / Date: _________________ 
Expulsion  
Other:      
 
D. PREVENTION/PROTECTION ACTION RECOMMENDATIONS: 

Action By Whom When 
Review IEP, Behaviour Management Plan, & Safety Plan 
 

  

Risk Review  
 

  

Family/Student Community Agency Support Referral 
 

  

Staff Training/In-service 
 

  

Protective Wear/Equipment 
 

  

Modification to Current Protective Wear/Equipment 
 

  

Modification to Classroom/School Environment   
 

Other 
 
 

  

 
_________________      ______________________________________________________________________ 
Date of inclusion in OSR          Principal’s/designate’s signature 
 
(Please refer to the document Violence-Free Schools Policy for direction on the removal of this form from the OSR. 

mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Reporting of  Incident 

from Student

BP024:  
Toronto DSB

Employees required to 
report acts of violence 
using prescribed form and 
notify their supervisor.

Contact person:
Chris Broadbent, Manager of Health & Safety 
TVDSB   chris.broadbent@tdsb.on.ca

mailto:b.wallace@tvdsb.on.ca�
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BEST PRACTICES 
Behaviour Management 

Systems

BP025:  
BMS

Emphasizing prevention 
and early intervention 
techniques designed to 
improve behaviour and 
academic results.

Contact person:
Brian Shaver, Program Manager, Master Trainer 
Behaviour Management Systems 
shaver@behaviourmanagementsystems.com

mailto:b.wallace@tvdsb.on.ca�
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