General Technology Class Room Checklist
          Occupational Health & Safety Information Package for School Health & Safety Workplace Inspectors

	All items on checklist for Standard Classrooms apply with the following additions:

	
	
	

	General Safety:
	
	

	Are oily rags placed in a self-closing metal container that is clearly marked and used only for that purpose?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are flammable materials clearly and appropriately marked (WHMIS workplace labels for controlled products and stored in closed containers in metal cupboards?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is gasoline stored in an approved safety can with a spring-loaded cap and a flame arrestor?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are fire extinguishers mounted in accessible places with a tag attached and the date of the monthly inspection noted?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are main natural gas valves or welding gas valves and emergency shutoffs clearly marked and readily accessible?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are emergency shutoff switches clearly identified, operable and accessible? Operation should be tested or demonstrated.
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are ON/OFF switches on major power tools shielded or recessed to prevent an accidental start?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is storage (including tool storage) safely organized, heavy objects on low shelves, light objects on high shelves and breakable objects such as glass items on low shelves to reduce potential for breakage?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are all local exhaust systems such as hoods, slot ventilators, spray booths, etc. operating? Are filters clean and unclogged to allow the maximum flow of air?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Do mezzanine areas have guardrails complete with toe boards around open sides?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Do steps leading to mezzanines have handrails?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Does overhead lighting on mezzanines that are lower than 6’6” or used for storage have guards over the light fixture?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are climbing devices such as ladders and/or scaffolds in good repair and safely installed or erected?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are floors clean and free of slips and trip hazards or obstructions?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are materials that are not in their original container clearly marked with WHMIS workplace labels? Are MSDS available for all products containing controlled chemicals?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is storage and disposal of hazardous waste coordinated with Board procedures? Any aerosol containers should be included under this category?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are all gas cylinders (full or empty) secured to prevent falling?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is the valve cap securely in place when storing or moving?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Establish that there is no lubrication of cylinder valves or regulators.
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is there a hand truck available to move large cylinders?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	Special Equipment:
	
	

	Are breathing air supply, hoods, hoses and connections in paint spray booths maintained in good condition?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are annual inspection reports of the breathing air compressor kept on file?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are filters installed and maintained in the paint spray booth?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are hoists, A-frames and block and tackle labeled as to the design capacity?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are all lifting devices inspected annually, are records kept?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are all power tools and equipment equipped with guards to prevent access to the cutting blade or pinch point?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 



	Are dust collectors used and maintained in good condition?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are metal lathes kept free of waste build-up (swarf); is waste stock broken in small pieces?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are welding fumes removed at the generation source by local exhaust?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is protective equipment used and worn. e.g. welding gloves, apron, eye, face, hand protection, and foot protection?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are eye wash facilities available where corrosive liquids are handled?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are asbestos vacuums used for auto brake jobs, is there a maintenance program and are records kept?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	*NOTE: Appendix A includes a detailed checklist for the following Technology subjects: Manufacturing (metal shops). Construction (wood shops), Communication (electrical/electronic shops), Transportation (automotive or auto service shops) and Vocational Services (kitchens and bakeries or cosmetology).


	Ladders and Scaffolds:
	
	

	Are steps in good condition?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are there non-slip feet on base of aluminum or fiberglass ladders?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is there rope on the extension ladder?  Is it in good condition?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are all safety rails, legs and braces in good condition and installed?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Has training been provided for scaffold and personnel lifts on erection, use and dismantling and are records kept?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Where supplied has the personnel lift received an annual inspection; are there records available?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	Cleaners’ Carts:
	
	

	Is the cart clean and well organized?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are all chemical cleaning solutions in WHMIS workplace labeled bottles?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are vacuums in good condition?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is all cleaning equipment, e.g. mops, buckets, wringers, wet floor signs, in good condition?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	Chemicals:
	
	

	Are MSDS available for all chemicals used by custodians, cleaning and cafeteria staff?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is safe chemical handling information available for staff? e.g. a chart, available in English and other languages as required?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	Personal Safety Kit
	
	

	If provided, does the kit contain such items as; hardhat, hearing protection, flashlight, goggles, rubbers for shoes, dust mask, raincoat, safety vest and gloves?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	First Aid Kit
	
	

	Is there a Fist Aid Kit in the custodian’s office?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Do all cleaning staff have access to the kit?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is it stocked as per the WSIB requirements?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	Custodian Office  
	
	

	All items in the Custodial Office General Safety apply with the following additions:
	
	

	Is there general ventilation in the office?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is the lighting adequate for reading?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are you all concentrated cleaning chemicals stored in a separate room?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	
	
	

	Custodial Storage Room(s)
	
	

	All items in the Custodial Areas General Safety apply with the following additions:
	
	

	Are all concentrated chemicals labeled?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is personal protective equipment available for staff pouring the chemicals into bottles for use in the school; e.g. goggles, gloves, aprons, etc.?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are all bottles containing chemicals labeled with WHMIS workplace labels?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are Material Safety Data Sheets (MSDS) available for all chemicals used, handled or stored by custodial or cleaning staff?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are flammable liquids, such as gasoline, stored in approved safety cans with a spring-loaded lid and flame arrestor?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are flammable safety cans stored in the loading area, or outside storage facilities?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Are storage shelves firmly attached to the wall to prevent tipping?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	Is a ladder or stepping stool available for reaching high items on the shelves?
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 
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